
6. Enrolling in Auto Pay 
 

Login to the 
Utility Access 

Portal & Select 
Utility Account 

 
 Add your 

payment 
method(s) in 

the upper 
righthand 

corner of the 
portal.  Select 

the circle 
with your 

initials and 
select 

Payment Info. 

 



6. Enrolling in Auto Pay 
 

Enter the 
payment 

method(s) 

 
 Back in the 

Utility Access 
Portal (this 

remains open 
in another 
tab), begin 
enrolling in 

autopay.  For 
each account 

you will be 
able to select 

the 
appropriate 

saved 
method. 

 



6. Enrolling in Auto Pay 
 

Select the 
account(s) 

to apply 
Auto Pay 

 
 

Select the 
due date 
and enter 

the 
payment 
method.   

Select 
Enroll 
Now. 

 



6. Enrolling in Auto Pay 
 

Select the 
payment 

informatio
n for 

autopay, 
verify the 

email 
address for 
the receipt 
and select 

Finish.   

 



6. Enrolling in Auto Pay 

The 
account 

is now 
enrolled 

in auto 
pay. 

 
 
 
 
 
 
 
 
 
 
    


