
8. Making a One-Time Payment 
 

Login to the 
Utility Access 

Portal & Select 
Utility Account 

 
 

Select Pay 
Bills 
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 Select the 

account 
number to pay 
and enter the 

payment 
amount  

   •  
 

Enter the 
payment date, 
method, and 
receipt email.  
Click Continue 
to review and 

submit. 
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